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Respond to a Progress Survey for students in your courses
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You will receive an email reminder when there is a new survey for you to complete. Each
individual survey presents a student roster for one course section on whom you can raise flags.

1. Select the progress survey link on your
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left, and items you
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Survey: [Infroduction to Creative Writing (ENGL200.01.201403): Midterm Re... [4 m m
Please consider any students who have performed poorly or particularly well through midterms. Please consider providing a specificreferral recommendation for support. You an click on the hyperiink on
the students name to open his or her student folder. Just close the folder to return to the Survey page. Remember to “Save Draft” periodically if you are doing a little bit at a time so that you don't lose your
changes. Once you submit the survey you cannot change it
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3. Click the Submit button only when you are finished providing feedback. The items you selected
will be raised on your students when you submit the survey.

Important

Once you have submitted the survey, you will not have an opportunity to add to or undo the
items you raised. Use the Save Draft option if you aren’t ready to submit your survey.

Notes:

You may be asked to submit more than one course survey if more than one of your courses has been
included in the survey plan for your institution. They will be listed in the drop-down menu on the
Progress Surveys tab.

Watch the Two Minute Tip on completing a progress survey for a demonstration of this
feature.




