ECED52 Practicum: Field Experience
Monterey Peninsula College
Student Teaching Handbook

Dear Practicum Student,
Welcome to MPC Field Teaching Experience.  This course is considered your capstone course and will allow you to apply all the knowledge from previous courses in the Monterey Peninsula College Early Childhood Development Program.  You will be working with our highly qualified MPC Child Development Lab School Mentor Teachers in one of our early childhood classrooms.  We hope this experience provides you with a variety of experiences and opportunities to apply all you have learned while working with a group of preschool age children.

Your mentor team consists of your instructor, Carol Karian, the MPC Child Development Center Lab School Director, Catherine Nyznyk, and your classroom mentor teachers, Jeff and Mary.  We work closely together to provide you with a consistent, high quality and positive student teaching experience.  As your instructor, I encourage you to get to know your mentor team.  This will ensure your needs are met and that you are aware of who to go to if you have questions or concerns.  Your instructor, Carol, will be able to answer all questions related to assignment criteria and your grade.  Your mentor teachers, Jeff and Mary, will be able to answer any questions you may have about the classroom and the logistics of your assignments in the classroom as well as questions you may have regarding the group of children and parents you will be working with in the classroom.  The MPC CDC Lab School Director, Cathy, will be able to answer any questions you may have about the MPC Child Development Center Lab School program.  Feel free to ask any of your Mentor Team questions.

Your mentor teachers will offer you a valuable practical experience in your quest to gain skills and apply your knowledge as you progress along your journey to become a highly educated, quality professional early childhood educator.  We expect that you will treat your mentor team members with the same respect and interest they will provide you in the classroom.  It is expected that you will come to your field experience classroom as a responsible, ethical early childhood professional showing a willingness to work and a joy of working with young children, your mentor team and the parents we serve.

This field experience provides you the opportunity to put into practice the child development theories and techniques and will help you identify your own professional teaching philosophy as you reflect on your own experiences working with young children, their parents and other early childhood professionals.  This is a very important part of the Early Childhood Education program at Monterey Peninsula College and the culmination of all the hard work and effort you have put into your MPC courses.  We hope you make the most of it!

Again, Welcome!
Thank-you,

Carol, Cathy, Jeff and Mary
Your Early Childhood Education Mentor Team





WHAT IS STUDENT TEACHING PRACTICUM FIELD EXPERIENCE ABOUT?
This field experience gives you the opportunity to apply and practice your knowledge and skills and to learn from your mentor team.  This will be a very valuable learning experience.  What you take from this experience will be dependent on the effort you put forth.  You will be observed by everyone in the faculty so make sure you are putting your best professional image first.  Having a positive attitude, being open to all that you can learn from the mentor team and within the Lab School classrooms, observing, reflecting and asking questions will ensure you have the most rewarding experience possible!  Your mentoring team have the following suggestions:
1. Make sure you are dressed professionally and appropriately to work with the children during your field experience.
a. Wear comfortable clothes that are professional and easily cleaned (washed) if you get paint or dirt on them.
b. For this environment the recommended or typical dress includes; jeans or slacks(no holes and not too low cut), shirts that are washable but do not have any negative or inappropriate logos or language on them, comfortable shoes(no high heels) that are closed toe and provide the ease of walking, running and/or climbing.  
c. Ask any of your mentor team if you are concerned or not sure about what to wear.
d. Make sure shirts/tops are not low cut.  If you bend over to talk with a child, your body must be covered and the length long enough to cover your back and stomach when you sit in the low chairs or on the floor.
e. Do not wear low-rise pants.  When you sit on the floor or a 14-16 inch high chair in the Lab School your back and stomach are fully covered.
f. Do not wear clothes with holes or big patches on them. Remember your image should be that of an early childhood professional.

g. Wear clothes that can be easily washed. You will get dirty and will be expected to jump in and engage in any and all activities the children are doing.
h. You will be using bleach and water as a sanitizer on tables and other surfaces at the Lab School.  You will no doubt get bleach stains on your clothes at some point during this field experience—it is a hazard of the job.
i. The center has a dress code. Abide by this code and always practice good hygiene.
j. Remember you are a role model for the children and the parents are entrusting their child to our care---how you look and your attitude tells parents a lot. Be positive and professional at all times.
2. No cell phones may be used except to take documenting pictures for your DRDP or portfolio during working hours.  You will be there a total of 3 hours, twice a week and during that time you should tell family members, child care or anyone else who may need to contact you to call the main number 831-646-4066 of the MPC Child Development Lab School.  Ask your mentor teacher the classroom phone number your first day so you can give it to your family members or others who need to reach you in an emergency.
3. Do not use the center telephone for anything but emergencies.
4. You will not have an official break since you are only working 3 hours so plan accordingly.  If and when you do leave the classroom for a bathroom break or for any other reason, be sure to tell the mentor teacher that you are leaving.  If you work a 6-hour shift then you will have a 30-minute break that will be arranged with your classroom mentor teacher.  Your break is not part of your 6-hour required shift so you will need to plan your schedule accordingly for a 6 and 1/2 hours day.
5. No gum chewing, smoking or use of any tobacco products.
6. Be on time on the day you are scheduled for your field experience. It is good to be at least 10-15 minutes early! You are expected to have your purse secured and in the room ready to work at the time you are scheduled. There are small file Cabinets that you can lock your purse in. Ask your mentor team member where those are located.
7. If you will be absent or late, always call the center first and leave a message then email your instructor that you will be absent. Missed time must be made up within one(1) week of the absence.  After three absences you are automatically dropped from your field experience and receive no credit. If you are late(tardy) three times it will count as one of your 3 absences. So remember 3 tardies equals 1 absence.
8. Be aware of the impressions your attitude may show to others. If you complain, sulk, or are generally unhappy at your placement, this will be evident to others, especially the children. Be positive! Be enthusiastic! Smile! Your attitude definitely has a profound effect on the children as they are emotionally connected to the adults in their environment.
9. Remember you are there for the children. Do not engage in unnecessary conversation with other adults in the room. One of your primary responsibilities is to get to know all the children and develop positive relationships with them.  A key aspect of quality care is a positive, nurturing relationship developed by the Classroom teacher with the children in that room.
10. Be professional. Do not engage in any type of gossip-about parents, the children, other teachers, aides, etc. This is unethical and unprofessional behavior and will not be tolerated. Remember you have an ethical responsibility to the children and families you serve in the classroom and when not in your practicum this is still true—do not talk about parents children or staff to people outside of your practicum. If you have concerns talk to your instructor.
11. If you are unsure about something, ask. Also, ask how you could improve your performance. Each teacher has a different style you can learn from.
12. Move around in the room. Get down on the floor. Initiate Conversations with the children. Observe what the children are doing, interested in and talking about. Watch and see what they are telling you with their body language and non-verbal play and interactions.
13. Read books to small groups of children. Observe but get involved. You are not babysitting or just observing the children. Be an early childhood educator; ask mentor teachers how to be involved but not disruptive to children's play/learning. Follow the children's interests and enhance do not dominate.
14. Do not be afraid of doing something wrong—it is better to interact and be involved then to not engage. We all make mistakes and you will too—that is part of our learning process. Learn from what does not work or what the mentor teachers give you in feedback and guidance.
15. Be aware of what is going on in the room. Remember to position yourself so that most of the children are in your line of vision. If you see something that needs to be stopped (biting, for example), walk over to the children involved; do not yell across the room. Use positive guidance;  EX:  "Walk, please," instead of "Don't run!”
16. When setting a limit remember to tell them what they can do instead—give them options that are safe and appropriate.
17. Don't be a clock-watcher. If you arrive 5-10 minutes early, don't assume that you can leave 5-10 minutes early—you cannot. If you need to adjust your schedule for any reason, arrange that with your mentor teacher ahead of time and contact your instructor regarding any changes: by email at ckarian@mpc.edu or by phone at 831-646-4167.
18. If you are having difficulties in the classroom contact your instructor, Carol Karian, as soon as possible so you can meet, discuss your concerns, and formulate a plan of resolution.
19. Your ECED 52 instructor, Carol Karian, will conduct 2 formal observations of you in the classroom and will be in and out at various times throughout the Semester.
WHAT YOU DO IN THE CLASSROOM
You will be treated as if you were a member of the teaching staff in your MPC lab classroom. You will be treated as if you are a paid early childhood teacher in that classroom. Your mentor teacher will give you as much direct contact with children as possible, but remember you are not to be left alone with a group of children. It is against the law! There are also clerical and daily routines and duties in which you may be required to perform.
You have been given a number of required assignments, curriculum plans/schedules, observations and activity plans which you are to develop and implement during your field experience. There will be due dates for these assignments—make sure you know the due dates—look at the Schedule/Calendar provided in your course material or check the Canvas Course Page—all due dates can be found there. The required activities are to be done with children in a small group, or large group basis—depending on the activity assignment. Make sure you know if you are planning a small or large group activity. You must successfully complete all assignments related to the field experience to pass this course. No assignment may be skipped. If you do miss a scheduled activity or environment plan you will be given a “0” and must still complete one for no points in order to be eligible to pass the course. Taking “0”s on  3 assignments is an automatic “F”(fail) for the Practicum: Field Experience course. 
The activities and environments will be planned and prepared by you with your mentor team's guidance. If the instructor requires an assignment to be evaluated by your mentor teacher and submitted for grading, you MUST complete the MPC activity form for each assignment.  Your Lead Teaching Demonstration(LTD)will require your plan and scheduled activity plans to be submitted at least 5 days before implementing in the classroom setting.  The LTD must be confirmed and okay’d with your mentor teacher prior to completing the plan.
For the learning environments you must work with one other ECED52 student teacher in your assigned classroom to plan what you are going to do in the environment---this must be done and then discussed with the classroom mentor teacher and then typed on the MPC environment plan. The mentor teacher must have your environment plan 5 days before the environment is to be put up in the classroom. Again you and your ECED52 classmate will need to arrange a time you two can be there (outside of your 3 hour work day) to set up the environment. Any MPC activity plans must be given to your mentor teacher 5 days prior to implementing with children. For liability and licensing reasons you are not to supervise a group of children alone at any time.
RΕΜΕΜΒΕR:
· Look for things to do!
· Ask first then do!
· Keep Busy, observing is part of this.
· Interact with Children at their level. Follow their lead.
· Keep eyes and ears open at all times!
· Be respectful of the children-do not hold adult conversations while you are supposed to be with the children!
· Write in your journal as soon after you complete your 3 hour weekly classroom day as possible. Look on MPC Canvas course page for journal topics/ reflection questions for that week!
· A child learns through modeling of good teaching practices—they learn what they live.
· An early childhood professional remembers a child learns more through trial and error, pleasure than pain, experience than suggestion, and more through suggestion than direction.
· They learn best when they have a positive, nurturing relationship with the classroom teachers—and that includes you.
· Enjoy your field experience. What you put into it is what you will get out of it.


MPC CHILD DEVELOPMENT 
LAB SCHOOL CURRICULUM PHILOSOPHY AND PRACTICE
We support the academic and personal endeavors of the MPC community through our Commitment to serve the needs of children and families and to provide educational experiences in early childhood education for adults and Child Development Students. As Staff we are continuously learning with the children, with parents, with child development laboratory students, and with other early childhood educators and professionals to gain a deeper understanding of education. We offer an emergent curriculum that allows for flexibility, spontaneity, and in-depth exploration. It is most often child-directed and teacher-guided. This means that teachers offer provocations to stimulate the learning process, allowing children to investigate their own interests and theories. Sometimes these explorations turn into long term projects where children experience the research process of questioning, hypothesizing, testing theories, and learning from experts (ie: parents, community members, books and exploring ideas through symbolic languages). Through these child initiated experiences, children learn a variety of concepts and skills that will stay with them throughout their lives. Not only do they develop skills in literacy, art, science, and math, but they also develop the ability to communicate, to collaborate, and to think critically.




WHEN WILL YOU BE IN THE CLASSROOM?
You will be in the MPC Child Development Center lab classroom two days a week for a 3 hour period of time each day and a total of 6 hours per week. You must be in the room ready to start at the designated time your 3 hour shift is scheduled. You are to arrive early to put your personal items away, use the restroom and talk to your mentor teacher or the director. Your course instructor, Carol Karian, will set your schedule by asking you days and times you are interested in working. The instructor and mentor team will do their best to meet your needs but we must make sure the classrooms are not over scheduled with field experience students.
You may not change your schedule or adjust without first talking to your instructor, Carol Karian. Then you must also talk to the classroom mentor teacher. You will meet one evening a week either with your instructor or completing tasks on the Canvas Course page for our field experience lecture class. This is a required part of the MPC field experience and attendance is mandatory. These meetings give you and your fellow students a chance to discuss, share and brainstorm about your experiences, problems, and highlights of your week. You will also discuss various topics related to working in an early childhood classroom.
The field experience policy is as follows:
· Two college credits earned by Lab Hours of a minimum of 96 hours.
· Three college credits earned by meeting F2F or online each week.
Additional hours may be assigned by your instructor if more practice is necessary to gain competence in all areas.
· The student has the responsibility to call the MPC Child Development Lab School ASAP before scheduled start time in the case of absence or tardy. The student must also email the instructor of any absence/tardy at ckarian@mpc.edu
· Call the lab school first and leave a message on the main number and get the number of your classroom and call that number too—this is required when you will be absent—the earlier you call the better.
Jeff’s Classroom phone number is: 831-646-4065 or 4828
Mary’s Classroom phone number is: 831 646 4826
Cathy Nyznyk (Director) phone number is: 831-646-4066 (leave message but make sure to call your specific classroom teachers at above numbers to let them know you will be absent or tardy).
Should you fail to notify our site in advance of your absence, we ask the site to call us immediately. Failure to show up will negatively impact your grade and puts you at risk of being dropped from the field experience course. Your mentor teachers and children are counting on you to be there and involved on your scheduled days and time.




HOW YOU WILL BE EVALUATED
Supervision of the Practicum students is a joint responsibility of the college instructor and the mentor teacher. Your MPC instructor will arrange 1-2 visits to through-out the semester. After these visits the instructor will do a written observation/evaluation. Shortly after the visit your instructor will discuss your performance and ask questions about your site experience. Should you have questions about your site experience, call or email your instructor on campus immediately!
Your mentor teachers will be asked to evaluate your performance on Child Development activity plans and environment plans you implement in the classroom, as well as on the MPC Student Evaluation Sheet. It is very important that you are sure your mentor teacher observes your performance. Expect your mentor teacher to offer constructive criticism and utilize it to gain the skills needed by quality caregivers. It would be most helpful if you would discuss the results of your activity plans with the mentor teacher after you complete it and when convenient for both you and the mentor teacher. This helps you evaluate your progress and make necessary changes, if needed.
Keep any graded assignments after they are returned to you as they will become part of your Professional Teaching Portfolio which is due at the end of the semester. The Student Teacher Evaluation Form asks your mentor teacher to rate your general attitude and performance, strengths and weaknesses. The general rating sheet will be completed by your mentor teacher mid-term and by your instructor in collaboration with the mentor teachers at the end of the semester. After you go over the mid-term evaluation with your mentor teacher bring them to your MPC Instructor for recording. You mentor teacher and the instructor's ratings on your performance are the most important!  Upon completion of the scheduled Lab hours, both the mentor teacher and the MPC Instructor note your performance and attitude skills on the Student Evaluation Form. You will also be rated on your grades on assignments and on your completed assignments and most important the final student teacher evaluation completed by your instructor in collaboration with the mentor teachers.
INTERPERSONAL SKILLS CRITERIA
1. Attendance: Regular attendance is mandatory. After three absences you automatically fail. Some absences can be made up but only if they are discussed prior to happening of if it involves an illness with a doctor's note. In a work setting regular attendance is a requirement for and every employee is evaluated on their attendance. If you are to be successful in the real business world, being responsible and committed in your attendance is a must. 
2. One-Time: Arriving on time at your site is also mandatory. Every three tardies equals an absence and this is another way you can build up to those three absences and fail the field experience. Again, in the business world tardiness affects a person's performance evaluation and possible raises. In childcare it is part of the state of California Law governing child-care centers that they operate within certain teacher to child ratios. If you are tardy you could put that room out of ratio, and subject the children to the risk of accident or injury, cause your co-workers resentment towards you and also subject the center to a possible licensing violation fine. This is very serious and will affect your success in the field experience and the workplace.
3. Contributing member of the team: It is imperative in early childhood education, where we work in teams of teachers, for teachers to develop good teamwork skills. In your field experience you will be graded on your ability to work in a team approach and be an effective, contributing member of the child care team. As a team member it is your responsibility to share in the daily responsibilities as well as take initiative to do things you see need to be done.  Keeping an early childhood room running smoothly takes teamwork. Every member is responsible to help keep the environment safe and attractive, meet the needs of the children and parents, and to enhance the child's development through developmentally appropriate activities and environments.



RESPECTFUL AND POSITIVE COMMUNICATION
A key component of a successful team is good communication skills. It is part of your responsibility as a team member to interact with fellow team members, parents and children in a respectful, positive manner. This is not always an easy task. A sign of a quality early childhood professional is their ability to develop good communication skills.
Remember to ask questions in a positive way, voice tone tells a lot about a person's attitude. If you are unsure or do not agree with something that is happening in the room, speak to the person directly and ask them why it is being done with way. If you are uncomfortable with an approach a team member has towards you, a child or a parent wait until you can talk to the person in private or ask to speak to them privately and voice your concern using "I" messages.  Avoid using a blaming or judgmental tone by avoiding the "you," (IE:) “I felt uncomfortable when we ignored Annie's cries" instead of "When you ignored Annie's Cries, you were neglecting her".  This last statement is more of a blaming statement and only puts people on the defensive and shuts down the communication process.




DUE DATES: BE PREPARED AND SUBMIT ON TIME! 
When you have a due date for an assignment it is imperative you have turned in on the due date or are implementing the activity that day. When you have an activity plan scheduled your team is counting on you to cover that particular curriculum area activity for that day. It is very disrespectful to the children and staff when you are not prepared.
If you fail to do an activity plan on the day it is scheduled it will be an automatic “0”.
· Ask Questions: If you are confused about a task you are asked to do or about a routine or procedure or assignment make sure you ask your college instructor or mentor teacher right away. Do not wait until the due date or until you are in charge of doing that routine. The only way you will learn and benefit the most from this field experience is by asking questions.  Remember there is no such thing as a dumb or silly question.
· Attitude: A person's attitude has 100% effect on an experience. We want this field experience to be a wonderful learning experience for you. But, only you are in control of your attitude. There will be things you may not agree with or people you do not totally "click" with, but do not let this ruin the entire experience. This is typical in the business world is and your attitude is the key to making it a success or a failure. Positive attitudes are contagious and if you have a positive attitude each day, so will your team of teachers. If it has been a hard day, remember tomorrow is a new day and only you can control how you react to what happens. Look at it as positively as possible and remember to talk to your instructor or other Mentor Team members if you need help with problems at your site. Again, do this immediately to affect the best outcome.
All of the above points are based on mature, respectful behaviors or interpersonal skills that you as a role model for children and other staff need to possess!


