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TESTINGG ACCOMMMODATIOON GUIDEELINES FOOR STUDENTS
 

Stuudents will: 
1)	 personally d eliver their Acccommodatio ns Authorizat ion to their in structors at thhe start of thee semester or at least one 

week beforee a scheduled exam. The Ac cess Resourcee Center (ARC ) recommend s that studentts meet with ttheir 
instructors dduring office hhours to discusss accommod ations during the first two wweeks of the ssemester. 

2)	 make an apppointment, at least two sch ool days in addvance of an eexam, in orderr to take a testt in the Testinng Center*. 
Tests may bee scheduled inn person at th e Testing Cen ter or by ema ailing tcaccommodations@mmpc.edu. If thhe Testing 
Center is cloosed, the testinng appointmeent may be schheduled at thee ARC front deesk. 

Wheen schedulingg a test appoi ntment, makke a request aaccording to the followingg schedule: 

No later thhan: If yoour test is onn: 

Wednesdayy Monday 
Friday (by 1 0:00 a.m.) Tueesday 
Monday Wednesday 
Tuesday Thuursday 
Wednesdayy Fridday 

3)	 inform the TT r staff as soon as possible if a test is canceelled or if the day/time is chesting Center	 hanged. 

4)	 arrive on timme for testing appointmentss. If a student arrives late, t their full amouunt of accommmodation for tthe test may 
not be able tto be providedd. Students arre expected too arrive and beegin their exa m within 10 mminutes of thee test 
appointmennt. 

5)	 take care of personal nee ds prior to staarting exams ( bathroom, us ing cell phonee, eating, etc.)). Students maay not leave 
the Testing CCenter during testing withoout staff approoval. Additionaal time will noot be added foor breaks. 

6)	 schedule ap pointments thhat allow enouugh time to coomplete an exxam with auth horized extendded time, conssidering the 
Testing Centter hours of opperation. 

7)	 take exams tthe same day as the class a nd as close too the schedule ed time of the class as possi ble. The examm must be 
completed i n one sitting. Exceptions to this must be negotiated beetween the claass instructor and Testing CCenter staff. 

8)	 confirm withh the Testing CCenter staff wwhen a testing appointment is made if an authorized acccommodation of Kurzweil, 
assistive tec hnology, a co mputer, readeer, or scribe wwill be used forr an exam. 

9) keep their ceell phones, ot her electronicc devices, and belongings noot required foor test‐taking tturned off andd stored in thee 
storage areaa in the Testin g Center. 

10)) have all matterials approveed by a Testin g Center stafff member befoore entering tthe testing rooom. 

11)) abide by MPPC Academic SStandards as ddescribed in thhe college cataalog. No talkinng or communnication betweeen students 
is allowed inn the testing rooom. The Testting Center is equipped withh surveillancee cameras. Stuudents suspectted of 
cheating wil l be subject too disciplinary aaction. If a cel l phone is seeen, it will be taaken by a procctor until the eexam is over. 
This occurreence will be nooted by the staaff member o n the Proctor Form, which iis returned too the instructoor with the 
exam. If che ating is observved, whether involving a ceell phone or ottherwise, the test will be taaken from the student and 
returned to the instructorr with a reportt of what happpened. The in structor will ddetermine whaat the conseq uence will be.. 

12)) ask a Testingg Center staff member to p rint out typedd essays or tes st responses, iff using a compputer as an appproved 
testing acco mmodation. 

13)) tell a staff mmember immediately if any concerns arisee in the Testinng Center.
 

14)) initial the Prroctor Form too acknowledgee that accommmodations weere provided aas authorized, after the test t is completed .
 

* For classes offered at the Marina Educaation Center, teesting accommmodations may be arranged bby staff in the SStudent 

Services Offfice (room MAA102) in coordi nation with th e ARC Accommmodation Speciialist. For onlinne/hybrid coursses, testing 

accommoddations will be provided at th e Monterey caampus. 

6/28/17 
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TESTING CENTER 
HOURS of OPERATION 

DAYS OPEN HOURS 

Monday & Tuesday 

Wednesday 

Thursday & Friday 

8:00 a.m. – 12:00 p.m. 
1:00 p.m. – 4:00 p.m. 

1:00 p.m. – 4:00 p.m. 

8:00 a.m. – 12:00 p.m. 

ACCESS RESOURCE CENTER 
HOURS of OPERATION 

DAYS OPEN HOURS 

Monday 
Tuesday 

Wednesday 
Thursday 

Friday 

8:00 a.m. – 4:00 p.m. 

8:00 a.m. – 12:00 p.m. 

CONTACT INFORMATION
 

Staff Email Phone 

Cielo Cervantes 
Accommodation Specialist 

Mimsie Redmayne 
Administrative Assistant 

Vince Lewis 
Counselor 

Jacque Evans 
Coordinator / Counselor 

tcaccommodations@mpc.edu 

mredmayne@mpc.edu 

vlewis@mpc.edu 

jevans@mpc.edu 

831‐646‐4265 

831‐646‐4070 

831‐646‐4113 

831‐645‐1381 

6/28/17 


