Academic Calendar 2004-2005

FALL SEMESTER

August 23, 2004 to December 16, 2005

AUBUSTE 23 Lttt Classes Begin
AUBUSE 23-27 oo Late Registration and Program Changes
SEPEMDET 6 ..ot Labor Day Holiday
November T .......coooviviiiiiiniiiiiienicece Graduation Application Deadline
NOVEMDEr 12 ..oiiiiiiiiiiiiiic e Veterans Day Holiday
November 16 .........cccccceeennies Last Day Student May Withdraw from Classes
NOVEMDEr 25-26 .....ooiiiiiiiiiiiiieiiccteeeceeeee e Thanksgiving Recess
December 13-16 .....ccooiiiiiiiiiiiiiiiiicc Final Examinations
EARLY SPRING SESSION

January 3, 2005 to January 25, 2005

JANUATY 3 Lo Classes Begin
January 17 .o, Martin Luther King, Jr. Holiday
SPRING SEMESTER

January 31, 2005 to June 2, 2005

January 37T oo Classes Begin
January 31-February 4 ...................... Late Registration and Program Changes
February 18 .....cooiiiiiiiiiiiiiiiiccte e Lincoln’s Day Holiday
February 27T ..o Washington’s Day Holiday
March T ..o Graduation Application Deadline
March 28-April T ...cociiiiii e Spring Recess
May 4 o Last Day Student May Withdraw from Classes
MY 30 it Memorial Day Holiday
May 27 & 371, June T & 2 coeiiiiiiiiiieiceieeceecc Final Examinations
JUNE 4 e Commencement
SUMMER SESSION

June 13 to July 22, 2005 (6-week session)
June 13 to August 5, 2005 (8-week session)

JUNE T3 e Classes Begin
June 13-T5 oo Late Registration and Program Changes
JUly T Graduation Application Deadline
JUIY 4 oo Independence Day Holiday
JUIY 220 e End of 6-Week Session

AUGUSE D Lo End of 8-Week Session
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This publication is intended to serve students as a guide to program planning, institutional services, and
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regulations, fees and other information controlled in the catalog without prior notice.
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GENERAL INFORMATION

HisToRrY

Monterey Peninsula College commenced its operation in
September of 1947 on the campus of Monterey High
School, holding classes from 4 to 10 p.m. daily. During
this first year 87 acres of land were purchased on Fre-
mont Street. The following September, classes opened
in converted barracks buildings with 280 students and
20 faculty members.

The campus was originally designed for approximately
1,000 students, but by 1957 the enrollment had approached
this figure and it was evident that new buildings were nec-
essary. The engineering building was constructed in 1958,
the library in 1960, and the art and music center and swim-
ming pool in 1962.

The junior college separated from the Monterey Union
High School District in 1961 and became a separate junior
college district. With this reorganization, the Carmel Uni-
fied School District became part of the Peninsula-wide jun-
ior college district.

The student population continued to grow as well as the
need for additional classrooms. In 1965 the building pro-
gram was renewed, and the “temporary” buildings of 1948
were replaced with new buildings for business, humanities,
life science, physical education, physical science and social
science. The lecture forum, the college theater, and the col-
lege center were part of this campus renewal. From 1973 to
1993, the college operated a satellite campus at Fort Ord in
cooperation with the U.S. Army, primarily for the benefit of
Armed Forces personnel and their family members.

In 1982-83, Monterey Peninsula College was selected as
the site for the Maurine Church Coburn School of Nursing,
established with a grant from the Maurine Church Coburn
Charitable Trust. The school is operated, in part, with funds
from the Community Hospital Foundation. During August
1988, the engineering building was remodeled with funds
from the Community Hospital Foundation to house the
School of Nursing. In 1999 further remodification of this
building was completed, and the second floor of the Inter-
national Center was remodeled to meet office and class-
room space needs.

In November 2002 local voters approved a $145 million
bond for facilities, infrastructure, and equipment at
Monterey Peninsula College. Funds from the bond are be-
ing used to support the programmatic needs described in
the college’s Educational/Facilities Master Plan. Some initial
bond projects were completed during 2003.

In 2003, construction of the new Library and Technology
Center at the entrance to the campus was completed, and a
new plant services building was erected near the Automo-
tive Technology program site.

Monterey Peninsula College is part of California’s public
community college system of 109 campuses in 72 districts
across the state. It is a comprehensive community college
that responds to the educational, cultural, and recreational
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needs of community members, insofar as its resources per-
mit. The college serves the communities of Big Sur,
Carmel, Carmel Valley, Del Rey Oaks, Marina, Monterey,
Pacific Grove, Pebble Beach, Presidio of Monterey Annex,
Sand City, and Seaside.

Monterey Peninsula College classes are held on the main
campus during Fall and Spring semesters and during Early
Spring and Summer sessions.

MissiON

It is the mission of Monterey Peninsula College to offer
stimulating, high-quality courses, programs, and student ser-
vices to our diverse community. Monterey Peninsula Col-
lege, recognizing the worth and potential of every indi-
vidual, is dedicated to providing equal access and adequate
support to any interested member of the community.

Monterey Peninsula College offers the following programs
and services:

e Basic skills courses that enable learners with varied edu-
cational needs to succeed at college-level work

e Student services, such as counseling, tutoring, study skills
and personal development courses, which support stu-
dent access, retention, and completion of goals

e Broad-based offerings that allow learners to explore po-
tential interests and abilities and to develop habits of
critical inquiry, analysis and evaluation

e Associate degree programs for students fulfilling the General
Education Requirements and the requirements of a major

e Transfer programs, equivalent in content and rigor to
lower division programs in four-year colleges and universi-
ties, for students wishing to pursue a Baccalaureate degree

* Occupational and technical programs with a global perspec-
tive that prepare learners for a rapidly changing workplace

e A variety of lifelong learning opportunities
e Cultural offerings — musical and theatrical performances,
art exhibitions, readers and lecturers — for the benefit of

the greater community

In order to best fulfill its mission, Monterey Peninsula Col-
lege is committed to:

* A learner-centered environment that values diversity of
students, staff, faculty, administration and course offerings

e Innovative curriculum development and instruction

e Learning resources and academic support services to
ensure student success

e Institutional self-evaluation in order to effectively im-
prove and update programs and services

e Shared governance, with the active participation of stu-
dents, staff, faculty and administration
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* A workplace environment that values the contributions of
all employees

e Partnerships with community businesses, schools, col-
leges and universities

Monterey Peninsula College is committed to helping com-
munity members explore their potential, develop their
skills and deepen their understanding for the benefit of both
the individual and the larger society.

INSTRUCTIONAL PROGRAMS

A primary objective of Monterey Peninsula College is to
extend its services and resources to the community to help
meet its educational, cultural and recreational interests.
Instructional services include day, evening and weekend
instructional programs offered on the main Monterey Pen-
insula College campus and at off-campus locations.

In meeting this primary objective, Monterey Peninsula Col-
lege offers the following types of programs:

Occupational: The occupational education program offers
the student basic technical and professional curricula to
gain the skills and knowledge needed for employment, job
advancement, certification, and/or the associate degree.

Transfer: The transfer program enables the student to com-
plete the first two years in preparation for transfer to a bac-
calaureate-granting institution. MPC courses parallel those
offered to freshman and sophomore students at the Univer-
sity of California, California State University, and private
colleges and universities.

Skills Development: A program of basic skills is offered to
students needing to increase performance levels in English,
reading, study skills, math, critical thinking and other fun-
damental skills required for successful completion of col-
lege-level course work. An English as a Second Language
program is available for students whose native language is
one other than English. Support centers are available for
language and mathematics skill development at a wide
range of levels.

In order to increase access, Monterey Peninsula College
offers many courses in the community as well as on the
main campus. Numerous courses are offered through the
Older Adult program at senior citizen centers and at other
easily accessible sites. MPC also offers a variety of courses
at the local high schools.

Further, Monterey Peninsula College provides distance
education through its Living Room Series courses and
through its growing number of online courses. Included in
the Living Room Series are numerous courses using video-
tapes and other materials and on-campus orientation ses-
sions. Some online courses also require on-campus orien-
tations. Finally, Monterey Peninsula College offers a wide
range of courses through Contract Education, providing
educational opportunity in partnership with

numerous agencies and firms in the community.
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DRruG-Free CAMPUS

It is the policy of the Monterey Peninsula College District to
maintain a workplace free of the unlawful manufacture,
distribution, dispensing, possession or use of controlled
substances listed in Sections | through V of Section 202 of
the Controlled Substances Act (21 United States Code Sec-
tion 812), and revised schedules as published in the Code
of Federal Regulations, Part 1308 of Title 21, Food and
Drugs (alcoholic beverages, etc.).

For additional information regarding this policy contact the
Vice President for Student Services.

SExuAL HARASSMENT PoLicy

The Monterey Peninsula College District is committed to
all provisions of Title VII of the Civil Rights Act of 1964,
Title IX of the Education Amendments of 1972 and other
human rights and equal opportunity laws. It is the policy of
the Monterey Peninsula College District to provide an edu-
cational, employment and business environment free of
unwelcome sexual advances, requests for sexual favors and
other verbal or physical conduct or communications consti-
tuting sexual harassment, as defined and otherwise prohib-
ited by state and federal statutes.

If you believe that you are the victim of sexual harassment,
promptly report the behavior to a supervisor, manager,
administrator, or the Associate Dean of Human Resources
(the “Responsible Officer” for sexual harassment com-
plaints). If you make your report to anyone other than the
Responsible Officer, that person will immediately notify the
Responsible Officer of your complaint.

Copies of the District’s Policy and Procedures for the Pre-
vention of Sexual Harassment are available in the library, in
Division Offices, and in other offices providing student and
employee services. For additional information regarding
this policy, and the procedures for reporting incidents of
sexual harassment, contact Barbara Lee, Associate Dean of
Human Resources, at (831) 646-4014 or in the Administra-
tion Building.

SMOKING PoLicy

The use of tobacco - to include smoking and/or chewing
any form of tobacco - is only permitted in parking lots.
Smoking is not allowed in campus-owned vehicles.

NoTICE OF NONDISCRIMINATION

Monterey Peninsula College shall not discriminate on the
basis of ethnic group, race, color, national origin, religion, sex
(including sexual harassment), sexual orientation, handicap (or
disability), or age in any of its policies, procedures, or prac-
tices, in compliance with Title VI of the Civil Rights Act of
1964 pertaining to race, color and national origin and Title IX
of the Educational Amendments of 1972; section 504 of the
Rehabilitation Act of 1973 and the Americans with Disabilities
Act, pertaining to disabilities; and the Age Discrimination Act
of 1975, pertaining to age. Limited English language skills will
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not be a barrier to admission to and participation in voca-
tional education programs.

Persons who seek information and/or resolution of alleged
acts of discrimination are directed to contact Carsbia
Anderson, Vice President for Student Services, who serves
as the Americans with Disabilities Act/504 Compliance
Coordinator, at (831) 646-4190. This office is located in
the College Center.

Persons who seek information and/or resolution of sexual
harassment are directed to contact Barbara Lee, Associate
Dean of Human Resources, who serves as the Sexual Ha-
rassment Officer, at (831) 646-4014. This office is located
in the Administration Building.

NOTIFICACION DE NO-DISCRIMINACION

Monterey Peninsula College no discriminard basado a
raza, identificacién, color, origen nacional y étnico,
religion, sexo (incluyendo acoso sexual), orientacion
sexual, minusvalia (o discapacidad) o edad en ninguna de
sus normas, procedimientos o practicas, y en cumplimiento
del Titulo VI del Decreto de Derechos Civiles del ano
1966, relacionado con raza, color y origen nacional, y el
Titulo IX de la Enmienda Educativa de 1972; seccién 504
del Decreto de Rehabilitacion de 1973 y el Decreto de
Americanos con Discapacidades, relacionado con
discapacidades y el Decreto de Discriminacién por Edad
de 1975, relacionado con la edad. La habilidad limitada del
uso del inglé s no serd impedimento para la admisién a 'y
participacion en los programas educativos vocacionales.

Aquellos que busquen informacién y/o resolucién de
supuestos actos de discriminacién, deben recurrir a Carsbia
Anderson, el Vice Presidente de Servicios Estudiantiles, en
la oficina llamada Office of the Vice President for Student
Services, que es quien coordina el Decreto/504 sobre los
Americanos con Discapacidades, al teléfono (831) 646-
4190. Esta oficina se encuentra en el College Center.

Aquellos que busquen informacién y/o resolucién de
acoso sexual deben recurrir a Barbara Lee, directora de
Personal (Human Resources/ Affirmative Action), que es
la persona encargada de asuntos de acoso sexual; al
teléfono (831) 646- 4014. Esta oficina se encuentra en el
edificio de la administracion.

STUDENTS WITH DISABILITIES

The college will make reasonable accommodations and/or
academic adjustments to ensure that students with disabili-
ties have an equal opportunity to participate in the
college’s courses, programs, and activities, including extra-
curricular activities. Students with disabilities, who are re-
questing academic accommodations, auxiliary aides or
services, should contact Supportive Services and Instruction
at(831) 646-4070.

Participation by students with disabilities in Supportive Ser-
vices and Instruction is voluntary. Any student choosing not
to participate in the program may elect an alternative path
for support services through the Office of the Vice President
for Student Services, Carsbia Anderson, at (831) 646-4190.
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ADMISSIONS

ADMIssION ELIGIBILITY

Anyone who is 18 years of age or older and is capable of
profiting from instruction, or anyone who has a high school
diploma or a Certificate of Proficiency is eligible to attend
Monterey Peninsula College. Students who do not possess
a high school diploma or a GED, or did not pass the High
School Proficiency Exam, may be required to take an inde-
pendently administered exam to demonstrate their ability
to benefit from instruction at MPC.

SpeciAL ADMISSION OF K-12 STUDENTS

K-12 students may attend with written approval from their
school principal and their parent(s) prior to registering. K-8
students need additional approval from the Dean of Enroll-
ment Services. Required forms for approval are available at
local schools, in the Schedule of Classes, on the college
website, and from the Admissions and Records Office. In
addition to required forms, skills need to be assessed for
courses other than performance or activity classes. Tran-
scripts are required to verify course prerequisites.

ADMISSION PROCESS

All new, returning, and K-12 students must file the Applica-
tion for Admission prior to registering. As part of the admis-
sions process to assist the State of California in evaluating
community college programs, social security numbers are
requested, but not mandatory.

Applications for Admission are available in the Schedule of
Classes, on the MPC website, and from the Admissions and
Records Office.

All applicants should review the STEP PROGRAM require-
ments to determine eligibility for exemptions or waivers.
Contact the Counseling Department for information.

STUDENT CLASSIFICATIONS

New Student: A student who has never enrolled at any
college or only attended as a K-12 student.

New Transfer Student: A student who has attended a col-
lege other than Monterey Peninsula College.

Continuing Student: A student who was enrolled at
Monterey Peninsula College the preceding semester (ex-
cluding summer session).

Returning Student: A student who has attended Monterey
Peninsula College, but was not enrolled during the previ-
ous semester (excluding summer session).

Nonresident Student: A student who has not met Califor-
nia educational resident requirements and must pay non-
resident tuition.

Monterey Peninsula College Catalog of Courses ¢ 2004-2005



International Student: A student from another country
who has applied to Monterey Peninsula College and has
been accepted on an F-1 (student) visa through the Interna-
tional Students Programs Office.

REesIDENCY

CALIFORNIA RESIDENTS:

This information applies to U.S. citizens and students on
permanent resident visas. You may be asked to submit
documentation to verify California Residency.

Resident student classification for education purposes will
be given to students 19 years of age or over who have re-
sided in California for at least one year and one day prior to
the beginning of the semester or session, and have “mani-
fested the intent” to make California their residence one
year and one day prior to the beginning of the semester or
session. “Manifested the intent” means having the support-
ing documentation indicating the intention to make Califor-
nia one’s state of legal residence. This is normally done by
filing state income tax forms as a resident, by voting as a
resident, and not possessing documents contradicting Cali-
fornia residence (e. g., out-of-state driver’s license, voting
absentee for another state, petitioning for a divorce in an-
other state).

If a student is under 19 years of age and the student’s par-
ents or legal guardian meet the conditions listed above, the
student may qualify as a California resident.

Nonresident status is not changed automatically. Students
previously classified as nonresidents must complete a “Re-
quest to be Classified as a California Resident” form if now
requesting California resident status. This form, with re-
quired documentation, must be submitted to the Admis-
sions and Records Office before registering.

Dependents of active duty U.S. military personnel assigned
to California may be exempt, upon completion of the ap-
propriate forms, from nonresident tuition. Forms must be
completed each semester/session until the dependent has
declared California residence.

NONRESIDENTS:

Students not meeting the California residency requirement,
including international students and students possessing
visas which preclude them from establishing California
residence, will be classified as “nonresidents” and are sub-
ject to nonresident tuition.

The law governing residence determination for tuition pur-
poses may be found in the California Education Code and
in Title 5 of the California Administrative Code. A copy of
the statutes and regulations is available for inspection in the
Office of the Dean of Enrollment Services.

ADMISSION OF INTERNATIONAL STUDENTS

International students must follow a different process for
admission. Monterey Peninsula College currently wel-
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comes 250 students from 54 countries. The International
Students Office offers comprehensive support and services
to assist all students. The following documentation is re-
quired by Federal law before a Form [-20 can be issued and
the application process completed:

1. a written application which may be downloaded from
the MPC web site http://www.mpc.edu/International
Student Programs;

2. official copies of all academic records showing subjects
taken and grades/marks earned;

3. financial certification (also available at http:/
www.mpc.edu/International Student Programs); and

4. evidence of English language proficiency (usually satis-
fied by a TOEFL score, as described below), or willing-
ness to attend intensive English as a Second Language
(ESL) classes.

The minimum TOEFL score is 460 paper-based, or 140
computer-based (CBT). Students who have not taken the
TOEFL, or who scored below 460 paper-based or 140 com-
puter-based, may be eligible for “conditional admission.”
This means that applicants meeting the academic and finan-
cial requirements for admission to MPC will be accepted
conditionally to begin intensive English language study at
the Monterey Institute of International Studies (MIIS) ESL
program. Upon completion of study at the MIIS ESL pro-
gram, and a positive recommendation from the MIIS ESL
program director, plus the appropriate TOEFL score men-
tioned above, applicants will be accepted for full-time
study at Monterey Peninsula College.

MPC tuition and fees are $3,900 per year; average room
and board ($8,600), books and supplies (approximately
$1,080), and health insurance (approximately $720) bring
the average annual budget to $14,300. No financial aid is
available, and international students are required to pur-
chase health insurance or to show evidence of paid-up
and adequate health insurance coverage which includes
evacuation and repatriation coverage before they can
register for classes.

Applicants may contact the International Student Programs
Oftice through the MPC web site (http:/www.mpc.edu), or
directly by e-mail (international_office@mpc.edu), fax (831)
645-1390, or telephone (831) 645-1357.

PROGRAMS WITH SPECIAL ADMISSION REQUIREMENTS

Acceptance to Monterey Peninsula College or completion
of program prerequisites does not guarantee acceptance
into certain programs. The following programs have sepa-
rate application and screening procedures which must be
completed independently from regular admission. Please
contact the specific department or the MPC Counseling
Office for more information.

Dental Assisting: (831) 646-4137
Nursing: (831) 646-4258

Police Academy: (831) 646-4099
College Readiness: (831) 646-4246
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TRANSFER STUDENTS - TRANSCRIPTS

Students who have attended another college prior to
Monterey Peninsula College and plan to seek a degree or
certificate or receive Veteran’s educational benefits must
have copies of official transcripts of previous college work
mailed, by all colleges attended, directly to the Admis-
sions and Records Office at Monterey Peninsula College.
Transcripts from other colleges are kept on file for three
years after the student’s last enrollment at Monterey Pen-
insula College.

For purposes of satisfying graduation and certificate of
achievement requirements, transcripts of prior college work
must be on file by the second week of the semester/session
in which such degree or certificate requirements will be
satisfied. Itis the student’s responsibility to make a coun-
seling appointment in order to evaluate courses that may
be used toward MPC graduation, certificate, and/or Gen-
eral Education requirements. The course evaluation must
be on file in the Admissions and Records Office by the
graduation petition deadline.

Veterans: The college maintains a written record of previ-
ous education and training of the veteran or eligible person
which clearly indicates that appropriate credit has been
given by the school for previous education and training,
and the Department of Veterans Affairs will be notified.

SMOKING
RESTRICTED 10|
PARKING LOTS
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REGISTRATION

OPeN ENROLLMENT PoLicy

It is the policy of this District that, unless specifically ex-
empt by statute, every course, course section, or class, of
which the attendance is to be reported for state aid, wher-
ever offered and maintained by the District, is fully open to
enrollment and participation by any person who has been
admitted to the College, and who meets such prerequisites
as may be established pursuant to Title 5 of the California
Administrative Code. It is further the policy of the District
in accordance with Title 5 that, where health, safety, legal
requirements, or the facility is a limiting factor in the con-
duct of a course/program, fair and equitable admission re-
quirements and procedures will be established to meet
such limitation.

District policy prohibits the auditing of courses. Students
must enroll in each course and classes cannot overlap in
time; that is, students may enroll in only one course in a
scheduled time period. A student may not register for more
than one class having the same course number which
meets at different times, places or days during a given se-
mester or session.

SCHEDULE OF CLASSES

Each semester/session the college prepares a Schedule of
Classes which is distributed in the local newspaper and is
available at the Admissions and Records Office, the Infor-
mation Center, the MPC website, and local libraries and
bookstores. It provides exact registration dates, a descrip-
tion of registration procedures, course offerings and de-
scriptions, fees, and other information. The student follows
the specified procedures for completing all required forms,
which are filed with the Admissions and Records Office.

ENROLLING IN COURSES

Students are responsible for ensuring that they are officially
registered for the correct courses. A registration receipt is
proof of enrollment.

REeGISTRATION PROCEDURES

Monterey Peninsula College offers four methods of regis-
tering: mail, in-person, telephone, and web. All students
must pay all past due fees before registering. Mail Regis-
tration is not available for Summer session and Early
Spring courses.

CHANGE OF PROGRAM

Add: Generally, a change which involves the addition of a
course to a student’s initial class schedule is considered an
add. The exact dates during which a change of program
can be made are published in the Schedule of Classes
printed for each semester and session. Effective the fourth
week of semester-length courses and the second week of
summer session, for courses that have already begun,
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students must petition the Academic Council to register
after the advertised deadlines. See the Schedule of Classes
or check the website for exact dates.

Drop: Itis the student’s responsibility to officially withdraw
from courses. Students may withdraw from semester-
length courses through the last day of the 14" week of in-
struction or 60% of a class, whichever is less. To officially
withdraw from a course within the specified deadline, an
eligible student may drop by dialing ATR (Automated Tele-
phone Registration) at (831) 646-3070, mailing in an Add/
Drop Form or letter indicating the courses that are to be
dropped, or by submitting the Add/Drop Form, in person,
to the Admissions and Records Office.

CouURSE REPETITION

A student may repeat a course only under the following
conditions:

1. the student’s prior evaluative grade in the course is a
“D,” “F,” or “NC”; or the student withdrew from the
course and received a “W”; or

2. the college catalog designates the course as a repeatable
course and the number of times it may be repeated; or

3. the student receives prior written permission from the
Academic Council when the student can demonstrate
that the course must be repeated in order to make
progress toward employment, graduation, certification,
or transfer and a significant length of time has lapsed
since the completion of the course. This written permis-
sion is filed with the Dean of Enrollment Services.

STUDENT LOAD

A student must complete an average of 15 units each se-
mester, or 30 units each year, including summer session, to
meet the requirements for an associate degree within two
years. All courses must be associate degree-applicable
courses. A full-time student must carry a minimum of 12
units each semester. Students are not permitted to register
for more than 18 units for a regular semester or for more
than two courses, plus one physical education course, for
the summer session. Students capable of carrying over-
loads may be authorized by a counselor to add overload
units. This overload can be processed through the Admis-
sions and Records Office or by ATR during advertised regis-
tration periods.

For the purpose of qualifying for eligibility status, the fol-
lowing represent minimum load requirements for a full-
length semester:

1. Athletic Eligibility - 12 units (consult Physical Education
Department for subsequent semesters).

2. Veteran’s Benefits - 12 units for full pay; 9 units for [
pay; 6 units for ° pay.

3. Financial Aid - at least 6 units (according to the specific
loan, grant or scholarship).
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In an eight-week session, 6 units may be considered full-
time and 3 units may be considered half-time. In a six-
week session, 4 units may be considered full-time and 2
units may be considered half-time. There are no minimum
requirements for enrollment in the College. The above
requirements exist only to qualify for benefits requiring
minimum enrollment.
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MATRICULATION

Matriculation is an agreement between the college and the
student for the purpose of defining and realizing the
student’s educational goal. This agreement includes re-
sponsibilities for both the college and the individual stu-
dent, and results in the development of an Individual Edu-
cation Plan (IEP).

College Responsibilities Include:

1.

Providing an admissions and records process that will
enable the College to collect state required information
that will be used as a basis for providing services for
students.

. Providing an assessment process using multiple mea-

sures to determine academic readiness in English, read-
ing, and math. These assessment results will be used by
the College to assist students in the selection of aca-
demic courses. Additional assessments are available in
areas of study/learning skills and vocational interests.

. Providing an orientation process designed to acquaint

students with college programs and services, facilities
and grounds, academic expectations, and college poli-
cies and procedures.

Providing counseling services to assist students in
course selection, development of an individual student
education plan, and use of campus support services.
Additional advisement and counseling assistance will be
provided for students who have not declared educa-
tional goals, are enrolled in basic skills courses, are on
academic probation/dismissal, or have been identified
as high-risk students.

. Establishing a process to monitor students’ progress and

provide the necessary assistance toward meeting their
educational goals.

Student Responsibilities Include:

1.
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Submitting official transcripts from all high schools and
colleges attended.

. Acquiring and reading the college catalog, class sched-

ules, handouts, and other student materials which detail
college policies and procedures.

. Indicating at least a broad educational goal upon admission.

. Declaring a specific educational goal after completing a

minimum of 15 units.

. Participating in assessment, orientation, counseling/

advisement services and other follow-up support ser-
vices deemed necessary by the college in order for stu-
dents to complete their stated educational goal.

. Attending all classes and completing all course assignments.

Completing courses and maintaining progress toward
their stated educational goals.

There are five important steps (STEP PROGRAM,) to take
before beginning course work at Monterey Peninsula Col-
lege:

* Application
e Assessment
¢ Orientation
e Education Plan
* Registration

The completion of these steps will expedite the enrollment
process and greatly enhance chances for educational suc-
cess. The college encourages all NEW students to partici-
pate in the STEP Program; however, some students may be
exempt from various steps in the program.

MATRICULATION EXEMPTION PoLicY

Students may be exempt from assessment, orientation, or
counseling/advisement if they meet one of the exemption
criteria listed below for each component. Students, how-
ever, may not be exempt from the admission or follow-up
components. Students who do not meet approved ma-
triculation exemption criteria, but choose to be exempt
from all or part of the matriculation components, may do
so by completing a waiver form available at the Counsel-
ing Department.

EXEMPTIONS

Assessment:

a. Received English credit through completion of the CLEP
(50 percentile) or Advanced Placement (score of 3 or
higher) tests.

b. Received math credit through completion of the CLEP
(35 percentile) or Advanced Placement - AB or BC
(score of 3 or higher) tests.

c. Received a grade of “C” or better in a college prerequi-
site English course.

d. Received a grade of “C” or better in a prerequisite math course.

e. Earned a bachelor’s or higher degree from an accredited
institution.

f.  Taking courses for personal interest which do not re-
quire an English or math course as a prerequisite.

g. Taking courses for advancement in current job/career
(update job skills) which do not require an English or
math course as a prerequisite.

h. Taking courses to maintain certificate or license which do
not require an English or math course as a prerequisite.

Orientation (Registration Planning Session):
a. Earned an associate or higher degree.

b. Attended orientation at another college.
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c. Non-matriculating K-12 grade student.

d. Concurrently enrolled in another college/university, and
receives matriculating services at that college/university.

e. Taking courses for personal interest.

f. Taking courses for advancement in current job/career
(job skills update).

g. Taking courses to maintain certificate or license.

Counseling/Advisement:

a. Earned an associate or higher degree and does not in-
tend to pursue another degree.

b. Non-matriculating K-12 grade student.

c. Concurrently enrolled in another college/university and
receives matriculating services at that college/university.

d. Taking courses for personal interest.

e. Taking courses for advancement in current job/career
(job skills update).

f. Taking courses to maintain certificate or license.

STEP PrROGRAM

STEP ONE - Application: Submit the Application for Ad-
mission and have transcripts mailed to the Admissions and
Records Office.

STEP TWO - Assessment: Make an appointment to have
English and math skills assessed. The assessment results
indicate a student’s skill level in English and math. Assess-
ment sessions are offered many times throughout the year
and take about three hours to complete. The dates and
times of these sessions are published in the Schedule of
Classes. Dates and times can also be viewed at
www.mpc.edu If a student has been exempt from assess-
ment testing because of test scores or completion of prereg-
uisite courses, the student must provide the Testing Center
with the score reports or transcripts. For more information,
contact the Assessment Specialist at (831) 646-4027.

Disabled students needing special accommodations for
the English or math assessment should contact Supportive
Services and Instruction to make arrangements. Tele-
phone (831) 646-4070. TDD users should telephone
(831) 646-4068.

The English Assessment Test was designed for native
speakers of English. Students who speak English as a sec-
ond language should take the ESL Assessment Test in or-
der to be advised accurately. The ESL test is offered
throughout the year and takes about three hours to com-
plete. The dates and times of the tests are published in
the Schedule of Classes and on the MPC website
www.mpc.edu under New Students.
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STEP THREE - Orientation: Attend one of the orientation
sessions to receive information about educational pro-
grams, policies, and procedures of the College. In these
sessions students begin working on an Individual Education
Plan or complete orientation through our website http://
www.mpcfaculty.net/counseling/orientation

New transfer students who completed orientation at an-
other college, file the Orientation Verification Form with
the Counseling Department. This form is available from the
Counseling Department or on our website at http:/
www.mpc.edu/orientation or New Transfer Student
Homepage. If orientation was not completed at another
college, contact the Counseling Department (831-646-
4020) to make an appointment with the Matriculation As-
sistant Coordinator for an orientation session or to receive a
copy of the Orientation Handbook and Quiz or complete
orientation through our website http://www.mpcfaculty.net/
counseling/orientation

STEP FOUR - Education Plan: New students who have
completed English and math assessment and orientation
can schedule an appointment with a counselor to complete
the Individual Education Plan. A student can also complete
the On-Line Advisement at www.mpcfaculty.net/counsel-
ing/advisement.

All students receiving veteran’s benefits or financial aid
must meet with a counselor to complete an Individual Edu-
cation Plan.

STEP FIVE - Registration: Upon the student’s completion of
assessment, orientation, and advisement, the Counseling
Department will issue the Authorization to Register form.
Submit the Authorization to Register Form to the Admis-
sions and Records Office for clearance for registration.

MATRICULATION COMPLAINTS

If it is thought that assessment, orientation, counseling, or
any other matriculation procedure is being applied in a
discriminatory manner, the student may file a written com-
plaint. For additional information regarding the complaint
procedures, contact the Dean of Enrollment Services at
(831) 645-1372.




FEEs

Fees and tuition are due and payable at the time of registra-
tion. Cash, check, money order, VISA, or MasterCard may
be used. All fees and tuition charges are subject to change.

EXPENSES

Community College Enrollment Fee: Students are required
to pay an Enrollment Fee of $18.00 per unit. No Enroll-
ment and Health Fees are required of a student who is a
recipient of benefits under the Temporary Assistance for
Needy Families Program, the Supplementary Security In-
come/ State Supplementary Program, or the General Assis-
tance Program. Eligibility is determined by Student Finan-
cial Services prior to registering.

Nonresident Tuition: Students classified as nonresidents
must also pay nonresident tuition at the time of registration.
Nonresident tuition for the 2004-2005 academic year is
$149 per unit.

College Center Use Fee: The College Center Use Fee of
$10 per regular semester, or $5 for summer session, is
required of all students taking at least one course (exclud-
ing Living Room Series, online, and weekend-only
courses) on the main campus. This fee helps to repay a
government loan which was obtained to build and main-
tain the College Center.

Health Fee: The Health Fee of $13 per semester or $8 for
Summer session is required of all students taking at least
one course (excluding Living Room Series, online, and
weekend-only courses) on the main campus. Exemptions
to the fee may be made, before registering, for BOG fee
waiver recipients and those who use prayer for healing
(which must be verified in writing by the College Nurse).

Parking Permits: A parking permit is available for each
vehicle at the rate of $40 per semester ($20 per semester
for students who qualify for BOG fee waivers). Permits are
$20 for summer ($10 for students on BOG fee waivers).
Vehicles without parking permits must display a daily park-
ing ticket which costs $1.00 per day. A discounted fall/
spring annual permit is available for $70, and a 50% dis-
count is available for all permits (other than daily) for stu-
dents registered for 6 or fewer units.

Associated Student Body Card Fee: Students purchase a
Student Body Card at the time of registration or in the Stu-
dent Activities Office in the College Center. This $5 pic-
ture ID supports Student Government and entitles the stu-
dent to local merchants’ discounts, ASMPC short-term
emergency loans, free or reduced admission to all sporting
events, dances, and other cultural, social or academic ac-
tivities sponsored by Monterey Peninsula College.

Textbooks: Textbooks are essential and though prices vary,
textbooks for most classes are approximately $75. Text-
books for Accounting, Calculus, Nursing and Drafting
classes can be $100 or more.
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Transcript Fee: Upon the written request of the student,
official transcripts are mailed by the Admissions and
Records Office. The first two copies of a student’s tran-
script requested in a lifetime, under normal mail proce-
dures, are provided at no charge. Transcript processing
time may take up to two weeks. After the first two copies,
there is a $4 charge for each transcript. There is a $10 per
copy charge for transcripts issued for same-day service.
Transcripts cannot be released if the student has any out-
standing debts and/or obligations due the District. College
policy does not permit the faxing or e-mailing of transcripts.
Transcripts from high school and other colleges will not be
forwarded by MPC.

Instructional Materials Charge: Monterey Peninsula Col-
lege may require students enrolling in some courses to pay
materials charges, if the materials required for the class/lab
are used in the production of an end product and have
continuing value to students outside the classroom/lab.
Materials charges are refundable through the second week
of instruction for semester-length courses and before the
third class meeting for courses less than semester-length.

RerUNDS - FEES

No fees are automatically refunded.

Students requesting refunds of the College Center Use Fee,
Health Fee, Enrollment Fee, and/or Associated Student
Body Card Fee, must drop courses before the end of the
second week of instruction for semester-length courses, and
by the third class meeting for courses that are more than
one week in length but less than a semester. Refunds will
not be authorized for courses not dropped by the appropri-
ate deadline.

Nonresident tuition is refundable for classes officially
dropped during the first three weeks of the semester for
semester-length courses, and by the third class meeting for
courses that are more than one week in length but less than
a semester. Nonresident tuition will not be refunded if
courses are not dropped by the correct date.

A refund processing fee of $10 per semester/session will be
withheld from the refund of the Enrollment Fee for courses
dropped that have not been canceled by the College.

Parking fees are non-refundable. MPC parking permits
may be purchased by ATR and at the Admissions and

Records Office in the Student Services Building. Any ex-
ception to the refund policy because of extenuating cir-
cumstances may be made by completing a Student Peti-
tion Form for Refund at the Information Center in the Col-
lege Center.

RerUND REQUEST PROCESS

FOR SEMESTER-LENGTH COURSES, NO FEES, EXCEPT
NONRESIDENT TUITION, ARE REFUNDED AFTER THE
FIRST TWO WEEKS OF INSTRUCTION.

It is the student’s responsibility to drop courses by the cor-
rect deadline. NO FEES ARE AUTOMATICALLY RE-
FUNDED. An Application for Refund form must be com-
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Welcome

o the
MIPC Library

pleted and submitted to the Admissions and Records Office
before the end of the semester or session in which the
refund is due, otherwise no refund will be made. Any fee/
tuition collected for a class that is canceled by the College
or collected in error is refundable upon application. Re-
quests for refunds must be made ONLY through the Admis-
sions and Records Office. Refund checks will be mailed by
Fiscal Services 4 to 6 weeks after the end of the late regis-
tration period.

Canceled Classes

Any fee/tuition collected for a class that is canceled by the
College or that is collected in error is refundable, upon
request, at the Admissions and Records Office.

Exception to the Refund of Fees Policy

Any exception to the refund policy, because of extenuating
circumstances, may be made by the Academic Council
upon student petition before the end of the semester/ses-

sion in which the refund is due. Petitions are available at
the Admissions and Records Office.

RerUNDS - TEXTBOOKS

See College Bookstore on page 21 for refund policy.
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FINANCIAL AID

WHAT 1s FINANCIAL AID?

The primary purpose of financial aid is to remove cost bar-
riers that may prevent students from pursuing their educa-
tional goals. Assistance is available from a variety of pro-
grams funded by federal, state, college, and private
sources. Forms of assistance can include grants, scholar-
ships, loans, and employment opportunities. Financial aid
can help fill the gap between what the student and the
student’s family can pay and the cost of education.

Types OF FINANCIAL AID

Grants (based on financial need - no repayment)

o Federal Pell Grant

e Federal Supplemental Education Opportunity Grant
(FSEOQ)

e Extended Opportunity Programs and Services (EOPS)

e Cal Grants

e District Grant-In-Aid (DGIA)

e Board of Governors Grant

e ORR Grant

Loans (require repayment)

e Federal Stafford Student Loan - Subsidized: low inter-
est rate.

e Federal Stafford Student Loan - Unsubsidized: low inter-
est rate.

e Federal Parents Loans for Undergraduate Students
(FPLUS): variable interest rate.

* Short-Term Emergency Loans: The College offers a short-
term emergency loan program to students who have
applied for financial aid, but who have not yet received
awards.

Part-Time Employment
e Federal Work-Study (FWS)

Scholarships

e Various scholarships are available based on financial
need and/or academic merit.

Basic ELIGIBILITY

To receive and maintain eligibility for financial aid, a stu-
dent must:

1. be a U.S. citizen or eligible non-citizen;

2. be registered with Selective Service (if required);
3. attend a participating college;

4. be working toward a degree or certificate;

5. be making satisfactory academic progress;

6. not owe a refund on a Federal grant or be in default on
a Federal educational loan;
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7. have financial need (except for Unsubsidized Stafford
Loans); and

8. possess a high school diploma, or the equivalent, or
take and pass an approved Ability to Benefit Test admin-
istered by the college.

How 10 APPLY

To be considered for financial aid, students must mail their
Free Application for Federal Student Aid (FAFSA) to the
Federal Student Aid Programs or submit the application
over the Internet at www.fafsa.ed.gov. Students will re-
ceive an acknowledgement form from the Federal Student
Aid Programs. Complete and submit a Student Information
Form to the Student Financial Services Office. Student
Financial Services will notify students of any additional
documents required to complete the financial aid applica-
tion. Additional documents that may be needed are listed
in the Financial Aid Application Packet.

WHAT IS THE DEADLINE TO APPLY FOR FINANCIAL AID?

To receive maximum consideration for financial aid, the
FAFSA must have been received by the Federal Student Aid
Programs by March 2, 2004. All other applicable forms
must have been returned to the Financial Aid Office by
March 26, 2004, to be considered for maximum funding.
Student Financial Services Office will continue to accept
applications throughout the academic year, and the appli-
cations will be considered subject to the availability of
funds. The Student Financial Services Office deadline to
accept completed financial aid applications for the 2004-
2005 academic year is June 30, 2005.

For additional information on financial aid and workshops,
contact Student Financial Services at (831) 646-4030.

page 14

SATISFACTORY ACADEMIC PROGRESS

In order to show financial aid satisfactory academic
progress during a given semester, students must:

1. Complete the units for which financial aid funds were
received;

2. Earn a semester cumulative grade point average (GPA)
of at least 2.0 (“C” average) each semester student finan-
cial aid is received.

Students must complete the primary educational goal ac-
cording to a maximum time frame. The maximum time
frame may not exceed 150% of the published length of the
program. A maximum time frame schedule establishes a
time limit for students to maintain financial aid satisfactory
academic progress in their chosen program of study.

If students complete more than 60 units, they will be re-
quired to complete and return an Excessive Units Form to
the Student Financial Services Office. The student must
maintain financial aid satisfactory academic progress each
semester financial aid is received. All financial aid forms are
available in the Student Financial Services Office. Assistance
with electronic FAFSA is by appointment or at a workshop
scheduled every odd-numbered Friday afternoon.

Financial aid applications and information are available in
Spanish. Please call (831) 646-4030 for information.

Hay solicitudes en espafiol de ayuda econémica
disponibles. Favor de llamar al nimero 646-4030 para
mas informacién.
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AcADEMIC POLICIES

Students are expected to maintain a satisfactory standard of
academic achievement. College work is measured by
grade point average and unit value. All courses accepted
in fulfillment of basic skills, the requirements for an associ-
ate or baccalaureate degree and/or a certificate, shall be
graded and recorded on the student’s permanent record.

At the beginning of each course, the instructor will explain
the course objectives and the basis upon which grades are
determined. Such explanation will be included in the writ-
ten course information sheet issued to each student. The
determination of the student’s grade by the instructor, in
the absence of mistake, fraud, bad faith or incompetence,
will be final.

GRADE POINT AVERAGE

Grades will be averaged on the basis of their unit value to
determine a grade point average. Grades of “F” are consid-
ered in determining the grade point average. Credit (CR)
and No Credit (NC) grades are not included in calculating
the grade point average.

The semester GPA (grade point average) is calculated by
dividing the total number of grade points earned in that
semester by the total number of units attempted in letter
graded courses for that semester.

The cumulative GPA (grade point average) is calculated by
dividing the total number of grade points earned by the
total number of units attempted in letter-graded courses.

When grade changes are made, appropriate annotations
shall be entered on the student’s permanent record so that
all work remains legible, insuring a true and complete aca-
demic history. In course repetition for substandard work,
the grade earned in the last enrollment will be used exclu-
sively in determining the units attempted and completed
and grade points earned. Transcripts are not audited; there-
fore, students must inform the Admissions and Records
Office of courses repeated for substandard grades. Grades
awarded for courses repeated, under provisions of special
circumstances other than for substandard work, will not be
counted in calculating a student’s grade point average.

GRADES

Only the following evaluative and non-evaluative symbols
shall be used:

Evaluative Definition Grade Point
Symbol (per unit)

A Excellent 4.0

B Good 3.0

C Satisfactory 2.0

D Passing, less than satisfactory 1.0

F Failing 0.0

CR Credit (at least satisfactory ["C” or better],

units awarded, but not counted in units
attempted and in GPA)
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NC No Credit (less than satisfactory [D” or “F”],
units not awarded or counted in units
attempted and in GPA)

Non-evaluative:

[ Incomplete

IP In Progress

MwW Military Withdrawal
RD Report Delayed

w Withdrawal

Incomplete (I)

An Incomplete (“I”) grade may be assigned by an instructor
only when a student has failed to complete course work at
the end of the semester or session for unforeseeable, emer-
gency, and justifiable reasons. The condition for removal
of the “I” will be stated on a written form by the instructor.
The grade to be assigned, if the conditions are not met, also
must be indicated and will be changed on the student’s
record if the work is not completed within one year. A
copy of the form must be given to the student by the in-
structor with the original on file at the Admissions and
Records Office. A final grade will be assigned by the in-
structor when the work stipulated has been completed,
evaluated, and filed on a Change of Grade Form submitted
by the instructor to the Admissions and Records Office.
Students must complete the coursework within one year
and may not register for the course in order to make up the
incomplete work. The “I” grade is not used in calculating a
grade point average, but is used as a factor in determining
progress, probation and dismissal.

In Progress (IP)

An In Progress (“IP”) grade denotes that the class extends
beyond the normal end of the academic semester/session
and that the assignment of a grade must await completion
of the course. The “IP” will remain on the student’s record
in order to satisfy enrollment documentation. The appro-
priate grade and units will be assigned when the course has
ended. The “IP” grade is not used in calculating grade
point average.

Report Delayed (RD)

The Report Delayed (“RD”) denotes a delay in reporting the
grade of a student due to circumstances beyond the control
of the student. “RD” is a temporary notation and will be
replaced by a permanent symbol as soon as possible. “RD”
is not used in calculating grade point average.

Military Withdrawal (W)

The “MW” will be assigned, upon verification of such or-
ders, only to students who are members of an active or
reserve military service, and who receive orders compel-
ling a withdrawal from courses after the official deadline.
The “MW” will not be counted in progress probation and
dismissal calculations.
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Withdrawal (W)

Withdrawal from a class or classes is authorized through
the last day of the 14 week of instruction or 60% of a
class, whichever is less. No notation (“W” or other) will be
made on the academic record of the student who with-
draws during the first four weeks (or 25% of a class, which-
ever is less). Withdrawal after this period and up to the 14"
week of instruction (or 60% of a class, whichever is less)
will be recorded as a “W” on the student’s record. A stu-
dent who remains in a class beyond this period must re-
ceive an evaluative grade, unless an exception is made by
the instructor and the Academic Council when a student
petition demonstrates that the withdrawal is beyond the
student’s control, such as illness or job transfer.

Prior to the 15" week or 60% of a class, whichever is less,
a student may initiate a withdrawal for any reason. An
instructor may initiate a withdrawal when the student is
failing to meet course attendance requirements or aca-
demic assignments.

The “W” will not be used in calculating grade point aver-
ages, but excessive “W” grades are used as factors in
progress probation and dismissal.

CrepiT/No Crebit OPTION

Monterey Peninsula College offers:

e Some courses solely on the CR/NC (Credit/No Credit)
grade basis.

e Some courses solely on the standard letter grade (A-F)
basis.

* Some courses in which the student may choose to com-
plete the course on either a credit/no credit or letter
grade basis.

In accordance with the California Education Code and the
Administrative Code Title 5, Monterey Peninsula College
has established a grading policy which adds the “CR”
(Credit) and “NC” (No Credit) grades to the standard letter
grades (A, B, C, D, F) used by colleges and universities.

A course in which a “CR” grade is earned indicates
completion of work with a “C” or better grade and does
not affect the student’s grade point average. However,
units attempted for which “NC” is recorded shall be con-
sidered in probation and dismissal procedures. A maxi-
mum of 20 units of “CR” may be applied towards the As-
sociate degree. However, departments may require ma-
jors to obtain letter grades in all courses specifically re-
quired for that major, provided the letter grade option
exists. Courses in which a “NC” grade is earned will not
apply towards graduation and will not affect the student’s
grade point average.

Offering courses for Credit/No Credit grades provides stu-
dents with the opportunity to explore areas outside their
current interest without undue concern for their grade point
average. This policy also recognizes that a standard letter
grade may not always measure the value of a course to an
individual student. Credit/No Credit grading enables stu-
dents to enroll in courses on a credit/no credit basis to im-
prove basic skills; to provide educational opportunities to
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pursue studies not in the major field; and to explore general
education. Each department determines the courses it will
designate for Credit/No Credit grading.

If CR/NC is an option for a course and the student wishes to
take the course for CR/NC, the student must complete and
submit to the Admissions and Records Office the “Credit/
No Credit Authorization Form.” This form must be submit-
ted within 25% of the course or by the end of the fourth
week for semester-length courses, whichever is earlier.

OTHER CREDIT

Challenge of Selected Monterey Peninsula College Courses

A student who has acquired knowledge and/or skills may
be able to receive college credit for these achievements
through an appropriate examination and may be awarded
credit. A maximum of 30 units may be earned through
credit by examination. Credit granted by examination
does not apply toward the 12-unit residency requirement.

A registered student who has completed at least six units at
Monterey Peninsula College may petition to receive col-
lege credit by comprehensive examination for a course on
the approved challenge list available at the Admissions and
Records Office. The student must be in good standing,
enrolled in and complete at least one other course during
the semester/session the challenge is administered, and pay
appropriate fees for the challenge. The challenged course
is not part of the current unit load. The units and grade
earned will be recorded on the student’s permanent record.
Contact the Admissions and Records Office for the proce-
dure and current list of courses.

CLEP

An enrolled student may receive credit by presenting tran-
scripts or other evidence of satisfactory performance
(completion at 50% or more) on the College Level Exami-
nation Program of the College Entrance Examination Board.
Contact the Counseling Department for course equivalency
information.
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Advanced Placement

Students who present College Entrance Examination
Board Advanced Placement test scores of 5, 4, or 3, de-
pending on the examination taken may be granted credit.
Contact the Counseling Department for course equiva-
lency information.

TRANSFER CREDIT

Students who attended another college prior to Monterey
Peninsula College and plan to seek a degree or certificate
must have official copies of previous college work mailed
directly to the Admissions and Records Office at Monterey
Peninsula College. A student will receive credit towards
the Associate degree from Monterey Peninsula College if
the courses were lower division and the institution was
regionally accredited at the time of attendance. Accredita-
tion must be listed in the Accredited Institutions of Post
Secondary Education.

Credit may also be allowed for college-level USAFI courses
and for formal courses taken at military services schools, if
such credit is recommended in the American Council on
Education Guide.

International Baccalaureate

Monterey Peninsula College considers for transfer credit
high level International Baccalaureate examinations where
agrade of 5, 6, or 7 has been earned. The official Interna-
tional Baccalaureate transcript must be submitted to the
Admissions and Records Office for review once the student
has enrolled at the college. The number of credits awarded
reflects the units of the equivalent course at the college.
The examinations may also be used to meet prerequisites
for other courses.

S cadiid =

ACADEMIC STANDARDS

ATTENDANCE

Regular attendance and consistent study are student respon-
sibilities. A college student is expected to attend all class
meetings. Failure to attend class may result in a lower
grade or being dropped from class. Each instructor estab-
lishes the standards in the syllabus. It is the student’s re-
sponsibility to know the attendance requirements in each
class and to be aware of his/her current attendance status.
When the student has been absent or expects to be absent
from a class, he/she should notify the instructor of the rea-
son for the absence.

Veterans - Attendance and Progress

Veterans and their dependents must initiate their claim for
educational benefits through the Veteran’s Office on cam-
pus. After classes begin, students are required to notify
the Veteran’s Office promptly of any change in their
classes or address.

FINAL EXAMINATIONS

A schedule of final examinations for on-campus day
classes is printed in each semester’s Schedule of Classes.
Students are expected to take examinations when sched-
uled. Final examinations for other classes are announced
in the class.

ScHoLAsTIC HONORS

Scholastic honors are published in local newspapers at
the end of each semester for the achievement in that
semester for students completing 12 or more units of
letter- graded courses.

Highest honors are awarded to the student whose grade
point average is 4.0; High Honors to the student whose
grade point average is 3.50-3.99; and Honors to the student
whose grade point average is 3.0-3.49.

Monterey Peninsula College sponsors Chi Chapter of Alpha
Gamma Sigma, the California Community College Honor
Scholarship Society, and Phi Theta Kappa, the International
Honor Society. Eligibility for initial, temporary, continuing,
and permanent memberships depends on scholastic perfor-
mance, cumulatively and by semesters.

PROBATION, DismissAL, AND RE-ADMISSION

Students are not evaluated for probation until they have
enrolled in 12.0 units at Monterey Peninsula College.

Academic Probation

A student who has attempted at least 12 units at Monterey
Peninsula College will be placed on academic probation if
he/she has earned a grade point average below 2.0 in all
accumulated units with evaluative grades or was readmit-
ted after academic dismissal.
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Removal from Academic Probation

A student shall be removed from academic probation
whenever he/she has achieved a cumulative grade point
average of 2.0 or higher in all accumulated units with
evaluative grades, or when he/she petitions, through the
Academic Council, for removal of the probation status be-
cause of extenuating circumstances.

Academic Dismissal

A student on academic probation shall be dismissed after
the student’s cumulative grade point average is below 2.0
for two consecutive semesters.

Academic Readmission

Upon petition to the Academic Council, a student who has
been dismissed for academic reasons may be readmitted
after one semester. Earlier readmission may be allowed if
the student sees an MPC counselor and completes and
submits, to the Academic Council, the “Petition for Read-
mission” form. Upon readmission the student is placed on
academic probation and must earn at leasta 2.0 (“C”) cu-
mulative average during the semester returned in order to
continue.

Progress Probation

A student who has enrolled in at least 12 units at Monterey
Peninsula College will be placed on progress probation
when the cumulative percentage of “W,” “1,” and “NC”
units at Monterey Peninsula College reaches or exceeds
50% of all units attempted at the College.

Removal from Progress Probation

A student will be removed from progress probation when-
ever a student completes more than 50% of all units at-
tempted at the College.

Progress Dismissal

A student who has been on progress probation for two con-
secutive semesters will be dismissed when, for the third
consecutive semester, the student has “W,” “1,” and/or
“NC” grades in 50% or more of all units attempted.

Progress Readmission

Upon petition to the Academic Council, a student who
has been dismissed for progress reasons may be readmit-
ted after one semester. Earlier readmission may be al-
lowed if the student sees an MPC counselor and com-
pletes and submits, to the Academic Council, the “Petition
for Readmission” form.

Academic Renewal

There are instances when a student’s past academic record
is not reflective of the student’s current, demonstrated level
of academic performance. The intent of the academic re-
newal policy is to prevent such a past record from deterring
a student’s progress toward employment, graduation, certi-
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fication, or transfer. A student may request that his/her
record be reviewed for academic renewal action by peti-
tioning the Academic Council. The student must explain
on the petition how the past record is deterring progress
toward employment, graduation, certification, or transfer.
If the Academic Council determines that such progress is
being deterred, academic renewal will be granted under
the following conditions:

1. The student has achieved a grade point average of 2.0
or higher in the last 15 units of letter grades at Monterey
Peninsula College.

2. There has been at least a two-calendar-year lapse of
time between the time of the most recent units earned
at Monterey Peninsula College and the time of the units
to be alleviated.

3. If all the above conditions are met, then academic re-
newal action will be taken, which consists of:

a) Elimination from consideration in the cumulative
Monterey Peninsula College grade point average up
to 30 semester units of academic work. All units
earned or attempted during the time period of the
alleviated units shall be so excluded from the grade
point average.

b) Making a notation on the student’s permanent
transcript indicating the semesters/sessions that have
been alleviated.

4. Academic renewal action taken by Monterey Peninsula
College does not guarantee that other colleges or uni-
versities will accept such action. This determination
will be made by the respective institutions.

TRANSCRIPTS

Only course work taken at MPC will appear on the tran-
script. See page 12 for transcript fee information.

IMPOUNDMENT OF STUDENT RECORDS

Students who fail to comply with College rules or regula-
tions, return property owned by the College, pay debts
owed to the College, or pay for damaged College property
may not be allowed to register, receive certificates or de-
grees, have transcripts forwarded, and/or receive other ser-
vices related to student records. When the student has
cleared the obligation with the College, the impoundment
of records will be removed.

PLAGIARISM AND CHEATING

Academic honesty is a cornerstone of the educational com-
munity; therefore, students are expected to understand the
standards of academic honesty as they pertain to students’
behavior in the classroom.

Plagiarism
It is important for students to acknowledge sources that are

used for completing classroom assignments. Plagiarism is a
form of academic dishonesty.
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